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WHAT IS A BLOG?
Blog is short for weblog. A weblog is a journal/diary/newsletter that is available for public
viewing on the internet. Blogs are updated frequently.

WHY BLOG?

The primary value of blogging isn’t just the networking with peers, it is also a tool that helps
students express their knowledge and insights. Another important benefit of blogging is
communicating and interacting with members of the community who they may traditionally
have had a tougher time reaching such as parents and anyone in the community who is
concerned about education.

BENEFITS OF BLOGGING
Blogging is easy to use. It is not as complicated as designing your own website from scratch, as it
has ready-made templates in place for the Blogger to manipulate to his/her advantage.

Blogging is free to use in some cases, and is in fact with Blogger.com. This allows quick and easy
publishing of material, without set-up costs and maintenance costs.

Blogs help communicate to an audience without the fuss of sending out newsletters or other
paper-based sources. Plus it can be edited and updated regularly.

It enables 24/7 access for students, parents and community members.

CREATE A BLOG USING BLOGGER
Open Internet Explorer
In the Address Bar type in: www.blogger.com

Sign in to use Blo

© Blogger —

SIGN IN

b
Create a blog. It’s free. CREATE A BLOG
It's easy, and only takes a minute.
Your blng. Share your thoughts, photos, and
more with your friends and the waorld, Learn more:
Take 2 quick tour
Wwiatch a video tutorial

Easy to use. |t's easy to post text, photos, Discover more features

and videos from the web or your mobile phane., Read Blogger Buzz
Blogs of MHote

Flexible. Unlimited flexibility to personalize A focus on the wild

your blog with themes, gadgets, and mare.

Home | Features | About | Buzz | Help | Discuss | Language | Developers | Gear
Terms of Service | Privacy | Content Policy | Copyright @ 1599 - 2009 Goozle
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You may use an existing Gmail account. Otherwise, click on
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CREATE A BLOG

prompted to setup a Google mail account.

CREATE ACCOUNT

o Create a Google Account

Google

Accounts’

Thiz process will create 2 Google account that you can use on other Google services, If you already
have a Google account perhaps from Gmail, Google Groups, or Orkut, please sign in first

Email address
(must already exist)

Retype email address

Enter a password

Retype password

Display name

Word Verification

Acceptance of Torms

You'll use this address to

¢

2 in ta Blogger and

other Google services,

L

&'ll newer share it with

third parties without your
permission.

Type in your email address
again to make sure there
are na typos

Must be at least &

characters lang.

Password strength:

The name used to sign
your blog posts.

Type the characters you
see in the picture to the

Qo

[ 1 accept the Terms of Service Indicate that you have
read and understand

Bl

logger's Terms of Serdce

[ courn: ]

and you will be

Here you create the title of your blog and a web address for your blog. Your blog address will
always end in blogspot.com.
Choose an appropriate name for the title of the Blog and the Blog Address (URL).

Make sure you

Check Availability

B Blogger

HAME BLOG

o Name your blog

Blog title

Blog address {URL}

Word Verification

Advanced Options

Host your blog

Import a blog

o biogts it sl 2ppear on your puibtished bog, en your Gastbaard and in your

arafie
hetpi 1 blogspot.com
Check Availability
URL you seect wilbe used by visitors L
F’ F
the charects 22 1 the pictu

fyou can atways set up advanced options later]

wiant tn host your blog somewhere else? Try Advanced Bloe Setup . This
will allow you t host your blog somewhers other than Blogspat

Use our lmport Blog Tool to import an existing Blogger blog

P

of your Blog name to ensure the URL is free.
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CHOOSE TEMPLATE

This can be changed at any time.

& Blogger

NAME BLOG CHOOSE TEMPLATE

e Choose a template

Choose a custom
look for your blog.

You can easily
change the
template later, or

. 1l IEY

even create your

own custom

template design
R S once your blog is

Created by: Douglas Bowman Created by: [
J

set up.

template review template

Home | Features | About | Buzz | Help | Discuss | Language | Developers | Gear
Terms of Service | Privacy | Content Policy | Copyright @ 1999 - 2009 Google

There are a range of styles and colours for the template to provide a look and feel for your blog.
When you become more advanced there are other templates you can embed.

Click on the mbutton at the bottom of the screen and

o Your blog has been created!

We've just created a blog for you, You can now add your posts to it, create yvour personal profile, or

customize how your blog loaks,
START ELOGGING

START BLOGGING

You are ready to begin! Select the button.

3|Page



SIGNING

IN
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Remember you will always sign in to Blogger using a Gmail account. Log in up the top of the
Blogger page.

Sign in to use Blogger
l col

SIGN IN

this:

ogl ccount

8 Blogger

To access your blogs, sign in with your

Google Account.

ed yet? Sign in usi

aven
Blogger account instead.

ires & Google Account to

sing your old

Sign in to Blogger with your
Google Account

Email: |

Passwo:

MANAGING YOUR BLOG

Once you have signed in, you are now at the
This is the control panel of the Blog. You can manage your blogs through the main uses of Posts,

Settings and Layout.

Dashboard

Danielle Carter

View Profile

Edit Profile
Edit Photo

daniellecart@gmail.com | Dashboard | My Account | Help | Sign out

Language: English

Manage Blogs {5 tatal) Create a Blog - Help

test

MER0:e5l)| - Edit Posts - Settings - Layout - View Blog &3

67W09
16 Posts, last published on Mar 19, 2009
DENESS - Edit Posts - Settings - View Blog &

Trinity Lutheran College

4 Posts, last published on Jan 23, 2009
PENE=SE - Edit Posts - Settings - View Blog &

test
2 Posts, last published on Oct 1, 2008

MER0:e5l)| - Edit Posts - Settings - Layout - View Blog &3

Yric

7 Posts, last published on Oct 25, 2007

DENESS - Edit Posts - Settings - Layout - View Blog &1

You are able to have numerous Blogs that can be stored under your account.

or select the button which will take you to a screen like
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ADDING A POST

The posting tab or EEE button is where you type in an opinion, a comment or anything at
all.

daniellecart@gmail.com | Dashboard | My Account | Help | Sign out

Posting Settings Layout

Create | Edit Posts Comment Moderation

Title: |
Edit Html | | Compose

e v b i TR @ EE=== itk ¥ o B o Mt
Labels for this post:
[ i e .2, scooters, vacation, fall

shorteuts: press Ceet with: 8 = Bold, / = Ralic, # = Publish, 5 = Save, D = Draft more

PUEBLISH POST SAVE NOW

Return to list of posts

Various tools are available to shape the appearance of the text.
F|:||'|‘t V TTv b 3. ']:- .@' % i,— = —

1]
Hover the mouse cursor over the icon and a description of the function will be displayed.

= =m—

You also have the option to embed multimedia ( =) pictures, animation and
hyperlinks in a post.

video) and

Once you have completed your post, you can choose to St S iwhich will save the post as
PUBLISH POST

a draft, or to which will publish to the web.
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PUBLISH POST
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After clicking the Publish Post button, the post is sent to the blog on the web.
You may edit the contents of the Blog at any time.

On your you can find the link to edit posts or work on drafts.

Yr1C - wide

7 Posts, last published on Oct 25, 2007

Mai=sp - Edit Posts - Settings - Layout - View Blog &)

Thursday, October 25, 2007
QOctober

e have started Term 4 investigating churches, We visited different
churches and discovered many things.

Enjoy our insights at:

http://media.switchpod.com/ /users/wots_wot/ 1CChurches.

wmy

Posted by Daniefle Carter at 12:15 AM I comments

Tuesday, August 14, 2007
A Wonderful Show and Share

Charlotte shared a great story with us this week about the Ugly
Duckling. She drew a life cycle and explained it to the class. enjoy
her picture!

View Blog will allow you to see a preview of your post.

Blog Archive

V¥ 2007 %)

v October (1)
October

» August (2)
» July (1)

» May (1)

» March (2)

About Me

Danielle Carter
View my complete profile

You can also delete posts or continue to work on drafts.

Creats ‘ Edit Posts ‘ Cornrnent voderation |

NEw FoST — -

[] Edit View P October

[ Edit View » AWonderful Show and Share
[ Edit View August Podeast
[ Edit View Juby 2007

March Audio

4
3

[ Edit View b May 2007
[] Edit View »
»

[ Edit View

PUBLISH SELECTED DELETE SELECTED

Miarch

Posts Per Page

‘Your Posts: All, Drafts, Scheduled, Imported, Published 1-7of7

1 comment 10/25/07 by Danielle Carter Delete
4 comments &/ 14/07 by Danielle Carter Delete
2 comments  §/2/07 by Danielle Carter Delete
2 comments 7/31/07 by Danielle Carter  Delete
2 comments 5715/07 by Danielle Carter Delete
3 comments 3728/07 by Danielle Carter Delete

15 comments 3/17/07 by Danielle Carter Delete

1-7of7
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To delete unwanted comments use the EditPosts many,

Click on the comment hyperlink and it will display the posted comments for the post. Under
each post there is a T to delete the comment.
[ Edit View P» AWonderful 3how and Share 4 comments 8/14707 by Danielle Carter

4 COMMENTS.

() panielie said...

YWhat a beautiful drawing you have done Charlote! Well done. I have
alzo enjoved locking at the wonderful 20 shapes that you did in July,
Rory your 20 shape was amazing and yvou used a lot of different
shapes,

I look forward to seeing you in class soon,

Fobwn Clarke

August 16, 2007 2:40 Al

MANAGING BLOG SETTINGS
In the Dashboard, Select Settings.
You will be faced with a few different drop down menus.

Delete

This is whether you wish your blog to be in the Blogger.com directory. Select No if you do not wish

it to be.

Add your blog to our listings? '

& Lizted blog may be linked to from Blogzer.com, such as the Blogger home
page, Blogzer Play, and Mext Blog, If vou zelect "Mao" vour blog will not appear
in these places, but it will still be available on the Internet, Thiz blog will still

be dizplayved on your profile unlesz you hide it, Edit displayed blops

If you are hosting an open blog- it might be worthwhile not to have it searchable in Google.

Let search engines find your blog?

If wou zelect "¥es" we will include wour blog in Google Blog Search and ping
Weblogs.com. If wvou select "Mao", everyone can still view vour blog but search
engines will be instructed not to crawl it,

This easy editing tool for your blogs is to be recommended. Set to Yes.

Show Quick Editing on your Blog? '

When vou're logged in to Blogger, edit wour pozts from your blog with one
click.

This setting allows visitors to email your blog posts to their friends. Again the option to allow
shared comments of important posts is favourable.
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Show Email Post links?

Email Pozt links let wour wisitors easily email pozts from wour blog to their

friends,

Adult content will give warning messages- it is hope that teachers monitor children’s posts.

Adult Content?

If Yes iz zelected, viewers of vour blog will zee a warning meszage and will be

azked to confirm that they want to proceed to vour blog,

The final two settings apply to all the blogs you create.
The Compose Mode editor allows you to write posts in normal text without having to worry too
much about HTML. Recommended!

Global Settings [4pplies to all of your blogs.

Show Compose Mode for all your blogs? '

fdds a Compose mode to wour Post Editor, (&lso sometimes known az a
wysiwyg editor,)

Enable transliteration? ' i Learn more

fdds a button to the toolbar for converting words from English to the
zelected language, (You mav later change the languaze in the Post Editor).
Your transliteration corrections will be saved to help Google improve this

tool, See Privacy Policy for details,
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CHANGING THE BLOG CONDITIONS
You have complete control over all aspects of the Blog.
Appearance can be changed at any time.

Access to the blog can also be regulated, just click on the Settings tab.

Fosting Settings

Basic | Publishing Formatting Comments Archiving Site Feed Email OpenlD Permissions

It is here you can look at the Search Engines option, Comment settings, Permissions...
Setting Permissions

You can restrict who can see the Blog, and who can post to the Blog by selecting the
tab.
You can add authors to your blog and

Permissions

Blog Authors vour blog can have up to 100 authors,

1 Author can post to this blog

Danielle Carter daniellecart@gmail.com admin

ADD AUTHORS

choose who can read your blog.

Blﬂg Readers ‘vour blog can have up to 100 readers,

Who can view this blog?

® Anybody O Only people | choose O Only blog authors
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MANAGING & CREATING PAGE ELEMENTS

How do you get all the fancy parts of the blog to appear?
The process of adding posts, pictures, HTML and hyperlinks to the blog is all done through an

easy to use drag and drop system.

In the Dashboard, Select La¥out -
What you have is the parts that make up the blog people will view. These are called page

elements. This is what you see below:

Posting Settings

Page Elements ‘ Fonts and Colors Edit HT ML Pick Mew Template tonetize

Add and Arrange Page Elements ereview | cuear epits | save
Click and drag to rearrange page elements on wour blog, [REME EILERLR EDTS
. Navbar Edit
Yr1C {(Header)

Edit
Blog Posts I Add a Gadget |
Blog Archive
Edit
About e
Edit

#hake money from your blog, Publish ads with Google AdSense

MOVING PAGE ELEMENTS
To move existing page elements around, all you do is move the cursor arrow over an element until

it changes from the white arrow into the black dragging tool. Then drag it to the place you desire.
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ADDING A PAGE GADGET

Add a Gadget

To add a new gadget, click on
feature you wish it to use.

8 Add a Gadget 2 Help

i (search for gadgets)
prees Basics Q]
Featured
e 1-190F19
Meost Popular
Hewest Foll 5 (New!)
. Y| Displays 5 list of users whao fallow your blog
Categories LAL
N By Blogser

Hews
fect HTML/JavaScript
Communication 25 4dld third-party functionality ar ather code ta
Fun & Games your bleg.

By Bloggsr
Finance
Sports

Text
L= = || 4dd some words to your blog - like 3 welcoms
Technology == \| message - with our rich test editor,

By Bloggsr
Add your own AdSense

w4 A | Earn revenue by displaying relevant ads an your
."J) blog.
By Bloggsr
Pictura [+ ]

and then you will have a choice of which type of

offers a view of the blog before it is published. undoes any changes

SAVE
made to the blog. -stores the gadget on your blog as it is.

ADDING TEXT

Underneath Text,

message - with eur rich text editor,

click on the

; — Text
Add same words to your blog - like 3 welcome
By Blogger

gadget .

The Configure Text menu appears. It is a refined version of the Create Post menu you used

earlier. Edit HTML is useful for adding in hyperlinks to your text.

8 Configure Text THeb

Title

|

Content b i Tg$ &k | Edit Htm!
BACK CANCEL SAVE

Select and then you will have it appear under that gadget section.
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News
Edit
Blog Archive
Edit
About Me
Edit
ADDING PICTURES
. . . Add a Gadget Basics
To add a picture in the gadget area, click on . In the category select

Picture
@ #dd a picture from your computer or from
somewhere else on the web.
By Blogeer

Add a title, caption and choose to link or upload from your computer.

€] http:/fwwew . blogger.com - Blogger : Yr1C :: Configure Image - Microseft Int... Q@

o ? Help
8 Configure Image
Title
Caption
Link bt/
URL that clicking this image will link to {optional)
Image (& From your computer:
© From the web
hitp://
Shrink to fit
Imzage will b shrunk 1o 226 pixels wids.
BACK CANCEL | SAvE

Select and then you will have it appear under that gadget section.
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ADDING HTML/JAVASCRIPT
Add a Gadget
To add a HTML/JAVA SCRIPT from a third part in the gadget area, click on B . In the

HTML/JavaScript
i

? #dd third-party functionality or other cade to
é your blog.
By Blogzer

Add a title, caption and choose to link or upload from your computer.
8 Configure HTML/JavaScript

Basics

category select

Title

Content b ¢ B &k | Rich Text

BACK CANCEL SAVE

However, in the content box all you have to do is copy in HTML Code for whatever application you
need, and when you View Blog it will display the graphic, image or content you desired.
It gives you the opportunity to put a title and a caption of your image.

Select and then you will have it appear under that gadget section.
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ADDING LINK LIST
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To add a collection of your favorite sites, blogs, or web pages in the gadget area, click on

Add a Gadget
n the

Basics

category select

Link List
Add a collection of yvour favorite sites, blogs, ar
web pages,

By Blogger

Here you enter the title of the link, and copy and paste in the web address in the box marked New
Site URL. Once you have done so, click on Add Link. Links can be sorted alphabetically.

8 Configure Link List

BACK

Title

Number of links
to show in list

Sorting |Don't Sort

]

New Site LIRL hittp:df

New Site Mame

BACK

CANCEL SAVE

Leave blank to show all links

ADD LINK

CANCEL SAVE

14| Page



Bl
Introduction to

Blogger offers many gadgets. Just be careful of the advertising that might
appear with the gadget as it might not be suitable for children.

Additional gadgets can be added to the Blog. Typically this could be a calendar, a ClusterMap of
visitors to the Blog, or one of many other elements available.
Google Gadgets for your Webpage are available online from this URL.

www.google.com/ig/directory?synd=opené&source=gapi

GO L)Sle | Search Google Gadgets
e.g. calendar, Dilbert, Washington Post
Google Gadgets For Your Webpage
All Clock & Date Google Clock Pachan 2 B MP3 Player
News presy— i m@ ME3 Player
6:55:30 em U 0 @
Taols V) e Pty hugust 3, 2007
Communication Add bo your webpage Add to your webpage Add to your webpage Add bo your webpage
Fun & Garnes
- Weather(32101 Countdavm Fish Spider World Clocks
Finance N - Ty -
Finance o ¥ Fos -
; \ = |
Sports [ ‘ c AN BN
Lifestyle ' —
Add ta your webpage Add ta pour webpage Add to your webpage Add to vour webpage Add ta your webpage
Technology
New Stuff Desktop Chat MP3 Player myeather Google Maps Data Connector CustomRES
desktop "y myWeather 3 m
wind ENE 3tkmjh B
CHAT e
Add to your webpage Add to your webpage: Add to your webpage

Create Your Own Personalize...

Add ta your webpage

Google Calendar Viewer

Search YouTube

(I Tube}

Add to your webpage

Google Site Translator
T

n=naz=zaaf

Add to your webpage

Dictionary. com

5 =
<
Add to your webpage:

iVIashabIe

The Social Media Guide

= B0 —

e Quotes
i And
Pictures

Add to your webpage

25 Great Blogger Widgets

http://mashable.com/2009/01/26/blogger-widgets/

Search:

for

Add to your webpage

Many Web 2.0 products allow them to embed in your blog.

A logo or picture can be added to the blog heading, or to the '‘About Me' user profile.

Danielle Carter

View Profile

o Edit Profile
= Edit Photo

Mario is Backl

e

.
b s

Add ta your webpage
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